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Parade Application Form 

INSTRUCTIONS: 
Complete and return this Application Form to the Corporate Services Department at City Hall nbrown@castlegar.ca. 

It is the parade organizers responsibility to: 

• Apply for a Parade Permit at least one month in advance of the event.
• Obtain liability insurance in the minimum amount of $5,000,000 for the parade to include naming the City of 

Castlegar as an additional insured on the policy.
• Arrange for appropriate certified traffic control for all intersections of the parade route.
• Provide the City a traffic control plan showing where the traffic control will be located along the parade route.
• Contact Castlegar RCMP to confirm if they have additional requirements or if they require a police escort for the 

parade (Non-Emergency RCMP: 250-365-7721)
• Abide by all City of Castlegar Bylaws including Good Neighbour Bylaw 1449.
• Provide the City a site plan including fire safety route and details.
• Review and comply with the attached Permit Holder responsibilities.

The City of Castlegar will only consider issuing a Parade Permit for roads within its boundaries.  
Ministry of Transportation and Infrastructure operates and maintains Columbia Avenue from 18th Street South. 

APPLICANT & PARADE INFORMATION 

Organization Name: Applicant Name: 

Onsite Contact: Address: 

Primary Phone: Email: 

Event Name: Event Date: 

Parade Start Time: Parade End Time: 

Anticipated Number of Participants: Anticipated Number of Spectators: 

Certified Traffic Control Company Hired:  

Requested Parade Route (including formation and commencement location and take-down dispersal location): 

Information collected is in accordance with Section 26 of the Freedom of Information and Protection of Privacy 
Act and will form as part of the City’s records. 
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Once/if approved and the applicant is issued a Parade Permit, the City of Castlegar will provide a copy of the 
permit to the following: 

• RCMP
• Ambulance Service BC
• Castlegar Fire Department
• BC Transit
• Canadian Pacific Railway (if required)
• Castlegar Mayor and Council
• Civic Works Operations Manager and Assistant Operations Manager
• Director of Corporate Services

Applicant Signature: Date: 

INTERNAL USE ONLY 

Copy of insurance received:   Yes      No Traffic control plan required: Yes      No 

Site plan and Fire Safety plan received      Yes      No Traffic control plan received: Yes      No 

Proof of certified traffic control Yes     No 

Application reviewed and approved by: 

   Corporate Services    

   Civic Works 

  RCMP 

  Fire Department 

Application approved by (name): 

Signature: 

Date permit was sent to applicant: 

Good Neighbour Bylaw 1449, Park Administration Bylaw 698, and Fire Regulations Bylaw 905 sent to applicant. 

Vendor requirements and checklist sent to applicant. 

Copy of permit sent to internal distribution list. 
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IMPORTANT INFORMATION 

• The  permit holder shall, at all times, accept full responsibility for any accident that may occur, or damage
that may be done to any person or property whatsoever, caused directly or indirectly by the use and
occupation of the temporary closure area and shall save harmless and keep indemnified the City of
Castlegar from all claims and demands whatsoever in respect of such use and occupation outlined in this
application.

• The permit holder agrees to conform and comply with the Motor Vehicle Act and relevant City of Castlegar
bylaws, relevant provincial and federal laws, and regulations.

• The City reserves the right, at its sole discretion, to cancel the Parade Permit or alter the route for any
reason and shall not be responsible for any associated costs or damages.

• The applicant will ensure certified traffic control is at every intersection on the day of the event, or the
event will be immediately cancelled.

• The costs of damage caused to City property, including but not limited to roads, sidewalks, park structures,
landscaping, or facilities shall be at the permit holder’s expense. A detailed billing will be provided by the City.

PERMIT HOLDER RESPONSIBILITIES 

• Apply for a Parade Permit at least three month in advance of the event.

• Obtain liability insurance in the minimum amount of $5,000,000 for the event to include naming the City of

Castlegar as an additional insured on the policy.

• Abide by all City of Castlegar Bylaws including but not limited to Noise Control Bylaw 622, and Park Administration

Bylaw 698, and Fire Regulations Bylaw 509.

• The permit holder agrees to accept the event or activity area as is, and the permit holder will use the area at their

own risk.

• The permit holder shall have total responsibility for the layout and shall take all steps to ensure that the event is

properly supervised to prevent injury for participants, spectators and park users.

• No signs, marker or any other materials shall be nailed or tacked to trees or other vegetation or structures.

• The permit holder is responsible for ensuring the event or activity is conducted in a safe, orderly manner, is

restricted to the parade area identified in the permit.

• The permit holder must provide a fire safety and site plan to the City.

• Vehicle access on green spaces is prohibited.

• The permit holder must remove all evidence of the event – signs, markers, temporary structures, garbage and

recycling, and ensure that the route in which the parade is held is left in a clean condition.

• The City does not supply dumpsters, garbage collection or hauling. Any site cleanup post event is the responsibility

of the permit holder.
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Traffic Control 
• The permit holder must make arrangements for appropriate certified traffic control for any parades and events on

City streets to direct traffic along alternate routes.

• The permit holder must provide the City with a traffic control plan for any parade or events on City streets.

• The permit holder is responsible for providing at their own expense, personnel and temporary markers, (such as

signs, barricades, cones, and parade marshals), which must be in place for the duration of the special event.



CITY OF CASTLEGAR () 
BYLAW 698 

A bylaw to regulate and govern the operation and use of parks in the City of 
Castle ar. 

WHEREAS Section 679 of the Municipal Act provides that Council may, by bylaw, 
make rules and regulations governing the management, maintenance, improvements, 
operation, control and use of any property in the municipality, owned or operated 
by the municipality, which is used for pleasure, recreation or community use; 

AND WHEREAS Section 120 of the Motor Vehicle Act provides that Council may, by 
bylaw, provide for various matters referred to therein; 

AND WHEREAS Council deems it expedient to regulate the use of parks within the 
City of Castlegar; 

NOW THEREFORE, the Council of the City of Castlegar, in open meeting assembled, 
hereby enacts as follows: 

Citation 

1. This bylaw may be cited as "Parks Administration Bylaw No. 698, 1994". 

Definitions 

2. In this bylaw unless the context otherwise requires: 

a) "Device" means a device designed to be moved by human power in, or on by 
which a person or thing is or may be transported or drawn. 

b) "Emergency Vehicle" means a vehicle carrying rescue or first aid 
equipment or a vehicle operated by a Park Enforcement Officer or Fire 
Department personnel. 

c) "Park" means all parks, playgrounds, heritage sites, beaches, swimming 
pools and other places of outdoor recreation owned or operated by the 
City of Castlegar. 

d) "Park Enforcement Officer" includes a Peace Officer, a Bylaw Enforcement 
Officer, an Animal Control Officer, the Fire Chief and any person or 
class of persons designated as a Park Enforcement Officer by resolution 
of the Council. 

e) "Sign" means a sign placed or erected by authority of the Council or the 
Superintendent of Public Works. 

f) "Vehicle" has the meaning defined in the Motor Vehicle Act. 

General Regulations 

3. All parks shall be open for use by the general public between the hours of 
7:00a.m. and 10:00 p.m. each day of the week. 
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4. The City Clerk may authorize a temporary exception from the provisions of 
Section 3 and Section 7 by granting a permit in the form attached hereto as 
Schedule "A" and forming part of this bylaw. 

5. The Superintendent of Public Works is authorized to make, revoke, and amend 
orders for the placement and erection of any signs referred to in this 
bylaw. 

Prohibitions 

6. No person shall, in any park: 

a) Destroy or damage any tree, shrub, plant, turf or flower; 

b) Destroy, damage or deface any building, fence, bench, sign, ornament or 
other structure; 

c) Foul or pollute any fountain, lake, pool, pond, stream or other body of 
water; 

d) Cross any area where signs have been erected forbidding such crossing; 

e) Deposit any waste or offensive matter except in receptacles provided for 
such purposes; 

f) Play any game in an area where signs have been erected prohibiting such 
use; 

g) Permit any animal under their ownership or custody to run at large or to 
feed upon any vegetation; 

h) Conduct himself in any disorderly manner; 

i) Enter or remain in a park except during the periods when parks are open 
for use by the general public; 

j) Obstruct the free use and enjoyment of the park by any other person; 

k) Enter or bathe in any pool, stream or other water designed for bathing 
without being properly clothed in a swim suit; 

1) Operate any boat, water-ski or other contrivance so as to endanger or 
interfere with persons use of the water for swimming or wading; 

m) Interfere with or obstruct any employee of the City in the performance 
of his duty; 

n) Operate any vehicle or device except an emergency vehicle at a speed 
greater than 10 km per hour; 

o) Operate any vehicle or device in such a manner as to disturb the 
enjoyment of the park by other persons; 

p) Park any ¥~hicle except in a place designated for parking by a sign; 
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q) Park a vehicle between the hours of 10 pm and 7 am or for a period 
exceeding that provided for on any sign setting out the length of time 
permitted for parking in that area; 

r) Operate any vehicle or device except in an area specifically designated 
by a sign or signs; 

s) Operate any vehicle or device in such a manner as to do damage to the 
park. 

7. No person, shall except as authorized pursuant to Section 4, in any park: 

a) Sell or expose for sale, any refreshments or other articles or service; 

b) Discharge, fire or explode any firearms, fireworks or other pyro­
technics; 

c) Light a fire except in places specifically provided for that purpose by 
the City; 

d) Molest, trap, injure or catch any bird, or other animal; 

e) Perform or take part in any procession, ceremony, concert or other 
performance; 

f) Erect any structure; 

g) Advertise any product or service; 

h) Consume, or offer for sale, alcohol. 

Enforcement 

8. A Park Enforcement Officer may remove from any park, any unattended animal 
or an animal found in a prohibited area of any park. 

9. Where a Park Enforcement Officer finds any person to be in violation of this 
bylaw he may direct that person to leave the park. Any person who is 
directed by a Park Enforcement Officer to leave a park shall obey forthwith. 

10. Where any Park Enforcement Officer finds any vehicle to be in violation of 
this bylaw, he may cause the said vehicle to be removed and stored in a safe 
and otherwise suitable location and the owner of the said vehicle shall pay 
all charges for such removal and storage. 

11. The City may recover the fees, costs, and expenses payable pursuant to 
Section 10 by sale of the vehicle at public auction or by action in a Court 
of competent jurisdiction. 

12. Any person who violates any prov1s1on of this bylaw, or who suffers or 
permits any act to be done in contravention or violation of any of the 
provisions of this bylaw, or who neglects or refrains from doing anything 
required to be done by any prov1s1on of this bylaw, commits an offence and 
is liable on conviction to a fine of not more than $2,000.00. 
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13. Bylaw No. 557 cited as "Public Park Closure Bylaw" is hereby repealed. 

14. This bylaw shall come into full force and effect upon adoption. 

READ A FIRST TIME on the 16th day of August, 1994. 

READ A SECOND TIME on the 16th day of August, 1994. 

READ A THIRD TIME AND PASSED on the 16th day of August, 1994. 

ADOPTED on the 6th day of September , 1994. 

-~---------
Mayor 
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Parks Administration Bylaw No. 698, 1994 

Schedule 11 A11 

Exemption Permit (Section 4) 

Name of Applicant or Organization: 

Name of Contact Person: 

Address: 

Event: 

Location and Name of Park: 

Date and Time of Event: 

Schedule 11A11 
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Permission is hereby granted for the above exemption from the provisions of 
Section 3 andjor Section 7. 

Date at Castlegar, B.C. this day of • 19 ___ _ 

City Clerk 
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